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The Department of Education’s goal is to ensure that all students have meaningful access to the
curriculum. Depending upon the impact of a disability, your child may require Assistive Technology (AT}
or Accessible Educational Materials (AEM) in order to participate in his or her educational program and
achieve his or her academic goals. Both AT and AEM help students with disabilities meaningfully access
their curriculum and meet their full academic potential. The purpose of this guide is to inform families
about available AT and AEM resources that can be used to achieve the best possibie educational
outcomes for all students.

AT refers to tools that are necessary to help students benefit from instructional materials and
communicate effectively. AT is intended to provide the support a student with a disability needs in order
to access their educational program. More specifically, the individuals with Disabilities Education Act
(IDEA), the federal special education law, provides the following legal definition of an AT device: “any
item, piece of equipment, or product system... that is used to increase, maintain, or improve functional
capabilities of individuals with disabilities.”

AT items can be described as "low-tech", "mid-tech”" or "high-
tech”. Some examples of each are provided below.

o Low-tech devices Include slant boards, paper
communication boards/cards and text highlighting.

= Mid-tech devices include calculators, single switches and
word-processors.

¢ High-tech devices include dynamic-display augmentative-
communication devices, speech-to-text programs or
computers and eye-gaze devices.

The IDEA requires that school districts provide AT to all students
with disabilities who need it to receive a free, appropriate public
education (FAPE). The individualized Education Program (IEP)
team is charged with the responsibility for determining a
student’s individual need for AT in order to benefit from his or her
education and have access to the curriculum.

For additional information, consult our AT website or the AT
Reference Guide for Students with Disabilities




If you feel that AT may. be required to help your child access-his or her educational program and meet
his or her individual educational, communication and/or environmental needs, then you should request
that your child’s school conduct an AT evaluation. You can request an AT evaluation for your child at any
time (see the steps for doing so on the next page). If your school identifies your child as a candidate for
an AT evaluation, the school will start the process and contact you for written consent for completing
the evaluation.

As a parent or guardian, you have the right to request that your child’s school conduct an evaluation to
determine if your child has a disability and is eligible to receive AT services. This evaluation is free of
charge and will be reviewed by your child’s IEP team when considering the appropriateness of an AT
recommendation. Your child does not need an IEP in order for AT to be considered. If he or she does not
already have an IEP, your request for an AT evaluation will result in a special education or 504 referral, if
the DOE refuses your request for an evaluation, you will be provided with a written notice explaining the
reason for refusal.

Your child’s school may also consider whether AT is appropriate for your child at any time. If your child’s
school thinks he or she may require AT, they will contact you to request your written permission to
evaluate your chiid.

Your child will be evaluated by a qualified
professional or a multi-disciplinary team
of professionals. In some cases,
depending upon the student’s needs and
available expertise, the AT evaluation
may be performed by school staff. In
other instances, the school may request
completion of an evaluation by central
DOE AT staff. AT evaluators can include
qualified Classroom Teachers, Speech
Teachers, Speech Language Pathologists,
Occupational Therapists, and Physical
Therapists, as well as other AT
professionals. You may choose to provide your input during your child’s AT evaluation process at your
option. However, your knowledge of your child’s strengths and needs, as well as your insights and
concerns, make you a valued and essential member of the IEP team.

Education
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To request an AT evaluation, follow these two steps:

1. Provide a handwritten or typed request for an AT evaluation. Prepare a letter stating that you are
requesting an AT evaluation for your child, and be sure to include the following information:

s The date of your request

¢ Your child’s name

* Your child’s date of birth

e The school your child attends

* Your child’s nine digit student ID (OSIS #), if available

+ Your name and signature

s Your concerns, and why you feel your child may require AT (optional)

2. Mail or hand-deliver this letter to any of the following school staff: the School Psychologist or the
Principal of your child’s school (Districts 1-32 & District 75), or your CSE Representative {Charter and
Non-Public Schoois).

You should expect to receive a Request to Consent letter. This letter will seek your formal permission to
perform the evaluation (within 15 days after you have submitted your letter). In the uniikely event that
you are not contacted for consent after 15 days of submitting your written request, here’s how to follow
up:

e For public school students (other than charter schools): Send an inquiry with a copy of the
letter to the Superintendent for the district in which your student’s schoel is located.

s For all other students: Send an inquiry with a copy of the letter to the CSE Chairperson for
the district in which your student’s schoo! is located.

e You may also inquire sending an email to relatedservices@schools.nyc.gov or by calling 311.

The DOE strives to provide evaluations and services to students as quickly as possible. As described
above, you will be contacted for formal consent within 15 days after a request for an AT evaluation is
received. The DOE cannot begin the evaluation process until we receive your formal consent. Therefore,
we encourage you to return the consent form that you receive from the DOE as soon as possible.

Once the DOE has received your consent, the Department has 60 calendar days to evaluate your child.
However, if you delay the evaluation process, the timeline may be adjusted.

In the event that the DOE does not complete an evaluation after 60 calendar days, you will receive an
Assessment Authorization Letter. The letter explains how you can select an appropriately licensed non-
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Department of Education independent evaluator at no cost to you. It includes a list of names, addresses
and telephone numbers of appropriate public and private agencies and other professional resources
from which you may obtain an independent evaluation.

Following completion of the evaluation, AT is recommended by the IEP team when appropriate to
enable a student to access his/her instructional program and meet his/her individual educational needs.
If the [EP team determines that AT devices and/or services are necessary, the |IEP team must specify this
on the |EP, formally obligating the DOE to supply the devices and services.

The IEP team is required to consider the AT needs of every student receiving special education services.
The IEP team considers AT in a thoughtful way prior to establishing a student’s educational goals.
Consideration of AT need is based on the unique educational needs of your child. The team considers
the student, the tasks they need to complete, the environment, the student’s present levels of
performance, current accommodations / technology as well as the student’s strengths and disabilities to
determine if AT is necessary to remave barriers to student performance.

The IEP team considers a number of elements during the IEP decision-making process to create a
student-centered AT .plan that is focused on successful completion of tasks and the environment
hecessary to do so. According to this best practice guideline, the IEP team’s process should include
consideration of the student, environment, task and tools including;:

* ananalysis of the instructional and access areas relevant to the student;

* a review of the educationally relevant tasks with each of the appropriate instructional
access areas;

* areview of the different environments in which the student is required to produce the
relevant tasks referenced above;

* areview of the standard classroom tools, accommodations, modifications, and AT solutions
that are currently in place and a determination as to whether these strategies are adequate
to meet the student’s needs;

* areview of the AT evaluation (if there is an evaluation); and

* ageneration of potential solutions, including AT, if the student’s needs are not being met.
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iEP teams are encouraged tc use the DOE’s
AT Consideration Checklist when
considering AT. The Checklist provides a
framework for considering AT that is
appropriate for students of all ages and
ability levels and serves as documentation
of the procedure used to consider AT. It
addresses all instructional areas in which AT
may be required. It also addresses a
continuum of AT solutions as well as
standard classroom tools, maodifications,
and accommodations that are currently in
place to address the student’s needs.

IEP teams may also refer to the AT Resource Guide to identify potential modifications of current AT,
accommodations, standard classroom tools, and AT solutions that may be in place or to identify
modifications, accommodations, and technology solutions that may need to be implemented. This
document is designed as a companion to the AT Consideration Checklist and is available at
http://tiny.cc/ATResourceGuide,

H a5 i

If the IEP team determines that a student has a need for AT, the student’s 1EP will include specific
information about the recommended AT service and/or device(s). Documentation will include:

e a check mark in the AT boxes on the IEP to confirm that AT is recommended and whether it is
recommended to be used at home; and
* a rationale and specific recommendations for AT,

AT may also be addressed in other sections of the 1EP, including:
e the present levels of performance {PLOP),
e the recommended special education programs and services;
¢ the listing of testing accommodations, participation in State and district-wide assessments; and
e the measurable annual goals and benchmarks.
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recommended on your child’s IEP at the DOE’s expense, AT equipment and services will typicaily be
delivered to your child’s school or CSE. Students who are on home instruction wili receive their AT
delivery and services at home or at their CSE.

The DOE will provide training as needed to students, teachers, other school administration and families.
Initial training is provided by the evaluation team for all staff and for farnily members who atiend.
School staff is responsible for supporting integration and use of the device and on-going support to the
student to ensure effective utilization of the AT.

-

All AT devices provided by the DOE are purchased and owned by the DOE. Students who leave the DOE
system upon graduation or by transfer to a district outside of the DOE must return their AT to the DOE.

Students may use their IEP-mandated AT in school, As indicated above, where specified on the iEP, the
student may travel with their AT device for use at home In accessing their curriculum.

The IEP team determines when an AT device is required for home use in order for a student to be
provided a free appropriate public education (FAPE). This information should be listed on the student’s
Individualized Education Program (IEP) under Student Needs Relating to Special Factors. If the IEP team
determines your child needs an AT device at home to access his or her curriculum, he or she will be
allowed to travel to and from the school with the device provided,

i

It is the joint responsibility of school personnel, parents and guardians and students to take reasonable
care of the AT device. Your child’s school IEP team is responsible for arranging the repair or replacement
of missing or defective AT devices, as well as for re-programming or other maintenance required in
order for your child to use the device effectively in accordance with the IEP, if you believe that your
child’s AT device is in need of replacement or repair, please contact your school IEP team.
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converted into a format that is accessible to a student who is otherwise unable to use standard printed
materials. These formats include braille, large print, audio, and digital text. (Note that these may also be
referred to as Accessible Instructional Materials (AlM).)

If your child is blind, visually impaired, or otherwise
unable to use printed materials, his/her school should
assess whether he/she may require AEM. If AEM is
found to be appropriate for your child, then your
child’s school will provide course materials in the
alternative accessible format at the same time as
yvour child’s peers receive their textbooks or
workbooks.

Your child may qualify for AEM if he/she requires the
exact same content as the instructional materials
used across the curriculum, but requires a specialized
format in order to access that content.

if you believe your child requires AEM, you should reach out to your school to ask that they determine
your child’s need for AEM and the specific format that would benefit your chiid {e.g. braille, large print,
audio, digital text). Your child’s school may also initiate this process, if appropriate. The determination of
whether AEM is required is made during the development of your child’s {EP or 504 plan. If AT is
required in order for your child to access AEM (for example, a text-to-speech device}, this need will also

be considered.

If it is determined that your child requires AEM, the materials will be provided in school at the DOE’s
expense. Families may also want to explore Bookshare, which provide free accounts for home use to
certain children. Please visit Bookshare.org to see if your child is eligible and for more information.

A e AR T e g N e e e i = A i e R e S

Students who require AEM should receive their specialized materials at the same time other students
receive their instructional materials, Adapting instructional materials into accessible formats can take
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time, so your child’s school will be planning instruction in advance in order to ensure your child receives
his/her AEM at the same time as the rest of his/her class.

If a student requires AT and AT is indicated on their IEP at the time of graduation, the transition planning
team and family shouid meet in early spring of the student’s graduation year to discuss supports. Details
regarding student AT needs should be clearly indicated in a student’s transition packet so any agency or
school working with your child after graduation will have this information.

Students who receive Medicaid or a Medicaid waiver can apply to Medicaid to obtain necessary AT.
Additionally, many AT vendors will assist with the process to obtain the devices that they sell,

Student AT equipment provided by the DOE is property of the DOE and should be returned to the DOE
upon graduation or transfer to another school district.

e

Not all students who have disabilities are eligible for IEPs under the IDEA. A student with a physical or
mental impairment that substantially limits a major life function is eligible to receive accommodations
under Section 504 of The Rehabilitation Act of 1973. The 504 team will meet to determine which

accommodations are appropriate for each student based on the nature and severity of the student’s
fmpairment, in order for the student to participate in school on an equal basis with his/her non-disabled
peers. Depending on the individual student’s needs, 504 accommodations may include AT devices. For
more information about 504 accommodations, please consuit the 504 Accommodations Guidance for
Families at http://tiny.co/504FAGS

There are many technology options available to us today. We carry smartphones or tablets and use
computers. These technologies can be “instructional technology” (IT} when we use them to support
education and learning. These technologies can also be considered “Assistive Technology” when used to
improve the functional capabilities of individuals with disabilities who cannot access their curricula
through other means. All AT is listed on the student's IEP or 504 plan. In contrast, IT is equipment
utilized as a resource for learning by students who are able to access their curriculum through other
means.
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We recommend that you reach out to your child’s school to discuss assistive technology needs. You may
also reach out to:

» for public school students (other than charter schools}: Send an inquiry with a copy of the letter
to the Superintendent for the district in which vour student’s school is located.

o for all other students: Send an inquiry with a copy of the letter to the CSE Chairperson for the
district in which your student’s school is located.

Individuals with Disabiiities Education Act: hitp://idea.ed.gov/

Americans with Disabilities Act: http://www.ada.gov/

Section 504 of the Rehabilitation Act: http://www.ed.gov/aboui/offices/list/ocr/504fag.htmi

10

wnen Fanfla, Chanceifor




11

Carten Farifia, Chanceltor




Department of
Education

Carmen Farifia, Chancelfor







‘SBIALIS UOIleInpd [Brdads a8e-j001)2s
pue ‘(431) wesSold uoneInpl pazijenpiaipul
3y} ‘ssadoud uofjeonpa |epads 2yl 1noge
uojjewiiopl puy [pm noA 1pyduwed siyz u

‘nokA 013500 ou e
‘SpIBU |BNPIAIPU] 8Y SO SIY 199W 0] pausdIsap
Aenads senuss uoneonpa |epads aplaosd
M {JOQDAN)} uoneonp3 o juduinedag
JAN 24z ‘Aungesip e sey plyd Jnod y

*3|gissod 1us3Xe 15918343
3yl 01 sssad pajgesip-uou J1ay) apisduole
(3dv4) uoneonp3 djqnd sieudoiddy 99id
e 03 34311 9y3 sey AM|IGesIP B Yam pliyd Aiaag

JORBIUBUD WREWN
e d ubuLe) OBEg op Ha

uonesnpi
jo jusuwpedaq

‘passed
aAey SJE3A 994yl Syl 24049Q PIIIPISUCITL
24 0] paau SIJIAIBS JI UOHEN[EAdas B 1sanbal
Osje ABL JJBIS [00LDS pue SJU3IE4 ‘Uonen|eAddy
leap-aaiyf e pI|ed s syl -Alesssosu
30U St 11 1841 Builm U) 9243e j00YdSs aY) pue noA
ssajun ‘siead aauyt A1aad 2ou0 peys|duiod aq osje
ISNUW UOHEN|EADY) ¥ "MIIASY [enuuy ue paje?
51 iyt "ssa4301d s piyd JNCA m3|AdE 0] Ajjenuue
pI2Y st Suieaw 43| Uk ‘S321A495 UoneINpa |enads
10} PIPUBLWIOIDN UIBY Sey PlIYD Jnok ey

“WIOOISSE]D 3} Ul UoINAISU]
yoddns 1s9q 01 SJAYIEI 5P|IY> Jnoh yum
palBUIPI00D JUe SIJAUSS PRIB[ERI BYL "jooYds
2Yl UlyuMm uoileD0f 31eJRedasS B Ul JO WOCISSED
Y3 Ul g ABW YUM “QUIIUOIIALD DAIPILISI
1se8] ayy ul ‘dnous e ur Jo Ajjenpiaput papiacad

Qi SIOMIBS  ASIY|  CIUSWDAIIYIER S PP
noA saueape pue uoddns 0} papuswILIOIR)
3q osie Aew ‘Adesay  SFen3ue|fyssads
pue ‘Adesoyr jeoisAyd ‘Adessyl [euonednado
‘Buijasunon  sB YINS  ‘SIIIAJRS  paledy

3

IANLDIHALSEY LSVIT

3ejieas
SIAIFS DY) JO DWOS SMOYS MO[RQ HeYd ayL
"G/ 133SI pue ‘swes3osd pazijenads ‘sjoouos
PuIsip ul pepliaoud  SIOIMBS  DAISUIIUI
BIOW SE ||oMm SE LUOCISSED uonednps |elausd
Y] Ul SIOIBS IPNPUI BSAYL CJUIWUOAAUS
DANILISIL ISB9| JBy Jo S ul plyd Jnoh
poddns o) ajge|leAs $52I1AISS Jo 93ues e 5] a4y







“PJIY2 INOA 33EN[EAR 0] JUS5UOD Papiac.d
noA a3ep a8yl wodl sAep |00UIs (9 ulyum
pajejdwod aq Isnw syl "wdaq {(im saDIAISS
341 91D 3Y1 YIIm NOA 03 JUBS 3G U] [Im puany
01 UOREZLIONY 2Y] Pa([ED JONI] V¥ "P|IYd JnoA
1oy pafuelle aq UBD §3JIAISS UDI1RINPS |81dads oS
“tuloy Juasuoa ayy SuiuBis AQ Juasuod Inod SA[8
1SN NOA ‘Ui 35414 9Y1 JOJ SIDIALRS UOoleINpa
(erads aAIB331 0 81 PIIY2 JnoA udaym Ajigesip
B 2ABY OF PUNOY 1 3AIBDJ ||IM P(IYI JNOA S331AI8S
uoneonpa jepads a3 Jo noA Sulwiojul 93eniue
pauiajaid InoA ui 93QON USRI J101id B pue d3j
3y 10 AdeD e 9AIR03 [iIM NOA ‘Builaawl Sy} oYY

*a|qissod
1U2IXD Wnuixew ay3 o1 siaad pajgesip-uou Jay
10 sy apisSuoje PANLINP? 24 [|IM PIY3 LNOA JeL)
sueawi {JY1} ,IUSWUONAUS DAIINSDI 15Ed)|,
9yj "JUSUWIUOIAUS JANILISHI ISed[ Jay J0
s1q ut papraoid aq [[Lm 1B} $32iA13S UoNEINpS
[eads ay3 pue ‘sfeos oruspede ‘Ssnl[iqe pue
S[{R{S JURLIND S PIYD INOK INOGe UONEWIOoM]
SHPNPUL JBYE JUSWINIOP UBLM B S| d¢3] 3L

JuauLedw]
[ensip pue “Aunful uiesg snewnes| qusuuiedug
a3endue] Jo yasads quasuwaedw| YljesH
By0 ‘uswiedw| padoyup  ‘samjigesia
sdiiny - ‘Apgesig Supudes]  ‘Alpqesiq
[entaa)ay] ‘uswiedw) Sueal ‘souedunisiq
jeuopows ‘ssdupul|g-feaq ‘sseujeaq ‘wspny

-padojarap aq [|Im {d3]} weiSoud
UONEINP3  POZIENPIAIpU] UE Uy} ‘elRRLD
AWjiqi8ye 353yl S1PaW PiiYa JNOA §i sadlates
uoijeanpa |eads 1o} pIau B saleISUoWp pue
suonesyisse AUHgGesIp €T 343 JO 2J0W Jo auo
10} BLIDIUI BYL SI98W PiiYd INOA JI BuiLLISIaR
0] 532Jn0S JOo AJBLEBA B WOJ} UOIBULIOUI
SMIINDJ WED] 43] 941 ‘Sunesw ayl 1y “juepnis
a1 ‘ojepdoidde usym ‘pue sedJom |BpOS
jooyds “isiSojoyoAsd |ooyas ‘eannejuasaldas
J2HISIP 184oeal uonReINP? {eiouad
‘Joyoeay uopeonps [epads ayl ‘nod sapnpul
uonReneAs |eiul ue Joj Sunesw 43 aylL

jsuonsanb yym pasedaid
W02 05 ‘B3] dJ| dyY} JO JBCUISL Juelodun
UB 242 NOA "NOA ISISSE O] PUILIE “11AISIP JooYds
JnoA Jeau Jo ut Sulal| ANJIGeSIP B YliMm Juspnls e
10 ualed pauiesl B SI YdIym Jaquiswl Juated e
1eY3 15onbau os|e Azw noy "Builasw 3l puale
12124ds23 ue 1eyl pue a3enBue; pasiajasd snoA
Olul pale|SUBl 3q uOIBWIO eyl 1sanbau
ABW NOj "BIUBAPE U SARD A1} 15BD| 1B SupasW
43| 2yl 01 uonelAur ue pue sa1dod BAR3BY
{im noA ‘219|dwiod aJe suoilen|eAl 3yl 8duQ

Jo0l0Ww pue s|is 9Fensue] ‘SHR|S |[BUOREIOA
‘asuewaopad anuapese ‘sousdijaur jpisusd
‘snieis [eucnows pue jepPpos ‘ajeudosdde
asaym Suipnput ‘Anpgesip paypadsns ay) o}
pP33E[a) SEIJE (B Ul PSSSISSE 3q M PHYD Jnoj

-‘Bunsaw
dai ue ploy pue pya JnoA sienfeas ol sAep
Jepua[ed (9 SeY 350 PHISIP JO Wed] 43| jooyas
BY] ‘POAISIDL S| JUDSUOD JNOA JJUQD WO
UORBN|BAD [BfHU JOJ judsuos 3y} udis pue
WswWdo|3ASp S, P INOA JNOQE UCIIRWILION
2JBYS [|IM NOA MIIAIDIUI SIYY TV  “MIIAISIU
AJO1S1Y [BIDOS B U0 JILIOM [BID0S B Y1IM J93W
noA jeyy sisanbal pue ‘suopsanbd ylim ped
01 uosJad e Joj UOIIRULIOJUI 1DBIU0D SapIAoLd
‘siyB JnoA  su|dxe  Uoiym  ‘lessagal jo
SI110U E 3AIDIA IIM NOA sAep

[00YDS QT UIYHM

“JIISIP JOOYIS ANOA UL 2240 (I$D) uoreInps
jeads UO BBPPWWO) BY] JPEIUOD ‘|OOYIS
ISP JOADAN B PUS1Ie 10U S0P Pliyd INoA
4 "{Qsi8ojoyaisd jooyds jo Jayoeal “59) jooyos
S,plIY> INOA Ul JBGUIBLE JEejs |euoissajold e
01 15anbaJt uanum e Buuugns Aq uolien|eas
uoieonpa |e21ads e Jo) |elldjel jeniul ue
ayew ‘spasu s, PIIy2 JnoA 199w 10U op syoddns
2533 §| ‘Buijasunod pue sweaoud uoneipawal
yiew Jo Buipeas se yons ‘Suilias uopesnpa
[eJauad oyl uIylim sjqepeae spoddns aue sy
31 IND puy O} JBYILRE] S,P|IYd INOA 0 j[e] 15414







Division of Spedialized Instruction and Student Support

Dapartmant of ASD Programs Family Resource Guide

Education

AUTISM SPECTRUM DISORDER {ASD) PROGRAMS

The ASD Nest Program and the ASD Horizon Program are two different special education programs in District 1-32 schools
that serve certain students with autism who have Individualized Education Programs (IEPs).! Each program is designed to
strengthen academic and social skills, but have different service delivery models and eligibility criteria. The same application

process applies to both ASD Nest and ASD Horizon Programs.

ASD PROGRAM OVERVIEW

ASL MEST

A5D HORIZON

The ASD Nest Program is a partnership between the NYCDOE
and New York University's (NYU) ASD Nest Support Project?,

The ASD Horizon Program was developed by the NYCDCE
in collaboration with the New England Center for Children
(NECC).

- CLASS STRUCTURE

This program serves students wuth ASD and typ|cal|y
developing students in & reduced class-size Integrated Co-
Teaching (ICT) model, with one special education teacher and
one general education teacher. As students get older, the
class size increases, as does the ratio of students with autism
to typically developing students, There is no classroom
paraprofessional in this modei,

This program serves a maximum of eaght students W|th ASD
in a Special Class (SC), with one special education teacher
and one classroom paraprofessional (8:1+1). As students
get older and develop necessary academic and social skills,
opportunities for inclusion with typically developing peers is
encouraged.

- 'SCHOOL-BASED STAFF. -

Staff receive training in specuahzed teachmg strategues for
students with ASD, including Social Development
Intervention (SDI) developed by NYU. SDI is an evidence-
based program that supports the social/emotional
development of ASD Nest students,

Staff receive tralnmg in speuallzed teaching strategies for
students with ASD, including the Autism Curriculum
Encyclopedia® (ACE), developed by NECC. ACE is an
evidence-based program based on Applied Behavior
Analysis {ABA), which supports the academic and

‘CURRICULUM AN

social/emotional development of ASD Horlzon students
D INSTRUCTION ° RO B

As in all NYCDOE schools, ASD Nest Program classes use the
Common Core Learning Standards (CCLS). ASD Nest Program
classes combine CCLS and SDI to improve social

understanding while also supporting academic success. SDl is

As in all NYCDOE schools ASD Horlzon Program classes use
the Common Core Learning Standards (CCLS). ASD Horizon
Program classes provide a supportive classroom, combining
CCLS and ACE instruction delivered individually, based on

taught in small groups and reinforced throughout the day

student need for academic and social support

“SOCIAL / EMOTIONAL SUPPORTS -

Related service providers use SDI to heEp students develop
relationships and improve social functioning. This pragmatic
(social) tanguage curriculum is taught in small groups of ASD
Nest students and reinforced by classroom teachers.

Related service prowders work collaboratively with
classroom teachers using individually customized ACE
lessons to address specific communication and socialization

challenges faced by students with ASD,

! More intensive supports for students with ASD are provided by District 75: http://schools.nyc.gov/Offices/District75

I 2 http://steinhardt.nyu.edu asdnest

Last Updated: September 7, 2016
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ASD STUDENT PROFILE

AED NEST

A50 HORIZON

Students accepted to the ASD Nest Program must meet the
following criteria:

Students accepted to the ASD Horizon Program must meet
the following criteria:

CLASSIFICATION

_ Students must be eligible for an educational disabilify classification of Autism,

COGNITION / INTELUIGENCE

Average to above average intellectual functioning with
consistent development across all cognitive areas including
but not limited to, verbal and nonverbal reasoning abilities,

Low average to average intellectual functioning with uneven
cognitive skills.

working memory, language, and attention.

ACHIEVEMENT

Academic skills on or above grade level. Students are able
to work independently and in small groups, with minimal
redirection. Students participate in standard assessments,
including New York State (NYS) Math and English Language
Arts (ELA) exams.? Accommodations are provided as written
on the student's IEP,

Academic skills on or near grade level, Students benefit
from instruction based on the principles of ABA and can
work independently with some redirection and adult
support. Students participate in standard assessments,
including New York State (NYS) Math and English Language
Arts {(ELA) exams. Accommodations are provided as written
on the student’s IEP,

LANGUAGE / COMMUNICATION

Language skills on or close to age Jevel, except in pragmatic
(social) language, including staying on topic, meaningful
conversation, and socially appropriate nonverbal gestures,
responses and facial expressions. For example, students may
have challenges that include inappropriate responses
and/or misinterpreting others' statements and/or behaviors,

Students may have mild to moderate expressive and
receptive with pragmatic (social} language delays. Students
entering kindergarten can speak in at least 2-3 word,
meaningful sentences and older students are able to string
words to express needs and wants, but need support to
communicate effectively in the social arena, Echolalia may
also be present,

SOCIAL FUNCTIONING

Mild to moderate delays. Students demonstrate challenges
in interacting and/or playing with peers or adults, rigidity,
and difficulties with self-regulation.

Mild to moderate delays in initiating and sustaining peer
interactions. Students may participate in social activities, but
often prefer to engage in solitary activities,

BEHAVIOR.

Students may have mild behavior challenges, but are not
physically aggressive, do not engage in self-injurious
behaviors, and do not tend to show “escape behaviors,”
such as running away from staff or exiting the classroom or
school building,

Students may have mild to moderate behavior challenges,
but are not physically aggressive, do not engage in self-
injurious behaviors, and do not tend to show “escape
behaviors,” such as running away from staff or exiting the
classroom or school building.

* The schood or district-based IEP Team is responsible for determining student eligibility to receive accommodations on state, local, and classroom tests:

httpy

/schools.nyc.gov/Academics/SpecialEducation/Classroomy/instruction

Last Undated: September 7, 2018
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ASD PROGRAM ADMISSIONS PROCESS

i, Submit an application: If you think the ASD Nest Program or ASD Horizon Program may be appropriate for your child,
work with your child’s IEP Team to complete and submit an application at any time during the school year. If your child
is entering kindergarten next year, we recommend you let us know as soon as possible, All assessments must be
completed within one year of the application in order for the admissions process to move forward.

= Waoark directly with your child's IEP Team to complete and submit the application.

= You or your child's current school can send the completed application by:
o e-mailk  ASDPrograms@schools.nyc.gov (strongly preferred),
o fax (718) 391-6887, or
o mail Central ASD Programs Team
28-11 Queens Plaza North (3rd Floor)
Long Island City, NY 11101

If your child is transitioning to: Submit an ASD Program application:
Kindergarten As early as possible in the school year during your child’s final year in
preschool,

« Note; you should also apply to non-ASD kindergarten programs
through the kindergarten admissions process ®
Any other grade (1 -12) Anytime.

Visit the Specialized Programs page® on the DOE website to download and print the ASD Programs application.

2. Confirmation of Application: applications submitted by email will receive an acknowledgement via email within one
to two business days. Applications submitted by facsimile (fax) or regular mail will receive an acknowledgement via
regular mait to confirm receipt, which will be mailed out within one to two business days of receiving your application.
When an application is submitted, we will also contact your child's IEP Team to discuss the information provided on the
application and ask any follow up guestions.

= If you do not hear from the Central ASD Programs Team within one week of submitting your application, please

contact ASDPrograms@schools,nyc.gov or call (718) 391-6872,

5 The Office of Student Enrollment coordinates the kindergarten admissions process:

hitp.//schoals nyc.gov/ChoicesEnroliment/Elementary/kindergarten.html
& DOE Website for Specialized Programs: http.//schoals.nyc.gor i

ing/specializedprograms/default.htm

Last Updated: September 7, 2016
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3. Inltial Review for ASD Program Eliggibility: the Central ASD Programs Team reviews your child's special education
record to determine whether assessments are up-to-date and provide sufficient information about your child's
intellectual ability and social, language, behavior, academic, and adaptive skills. In addition, we make sure your child
meets criteria for an educational classification of autism on his/her IEP.

»  Up-to-Date Assessments: If the Central ASD Programs Team needs more information about your child or if the
assessments are not current, we will ask your child's IEP Team to obtain your consent and conduct any additional
assessments. You will receive a letter from the DOE asking for your consent,

= Additional Information: Families may also submit additional evaluation materials with their application for review
by the Central ASD Programs Team, As with the clinical assessments, materials containing additional information
should be no more than one year old for applicants in grades K-5 and no more than three years old for
applicants in grades 6-12.

4. ASD Program Admissions Process & Timeline: If the information provided during the initial review indicates your

L]

fowi)

child may be a candidate for either an ASD Nest Program or an ASD Horizon Program, a Central ASD Team member
will work closely with you and your child's IEP Team to schedule an observation. The DOE may also conduct additional
evaluations, as needed, and will seek your consent to do so. Specifically, the DOE uses the Autism Diagnostic
Observation Schedule (ADOS) for children who may be eligible for the ASD Nest Program.

Following the initial review, the Central ASD Programs Team will contact you with next steps in your child’s ASD Program
admissions process, If your child’s clinical information indicates that s/he:

»  May be a good candidate for an ASD Program: You and your child’s school will be contacted by a Central ASD
Programs Team member to review the information and discuss the next steps in the process,

o Does not meet admissions oriteria: Your child's IEP Team will work with you to determine an appropriate special
education program and/or service recommendation to meet your child’s needs. You can submit a new ASD
Program application at a later date if new information about your child becomes available.

ASD Program Admissions Observation: If the initial review indicates that your child may meet at least some of the
eligibility criteria, an observation will be scheduled either by an ASD Program School or by an ASD Central Team member,
in most cases within four weeks from that initial review. Upon completion of the observation, resuits will be reviewed to
determine if your child meets admissions criteria for and will be offered an ASD Program placement. You and your
child’s current school will receive a copy of the written observation report and you will be contacted by the Central ASD
Team to discuss the results,

Admissions Determination: An admissions determination is based on the information and data gathered from your
child’s psychoeducational evaluation, autism diagnostic testing, observations, and any additional information submitted.
The Central ASD Programs team will discuss whether your child meets the admissions criteria for an ASD Nest Program
or an ASD Horizon Program with you and your child’s IEP Team. Once a student is accepted to an ASD Program, his/her
IEP will be written by the school's IEP Team with guidance from the Central ASD Programs Team.

Yisiting an ASD Program: Families of students accepted to an ASD Program may visit the prospective ASD Program
school offered. Please note, due to the specialized nature of this program and the limited number of seats, accepted
students are assigned an ASD Program school- there is no application process for specific ASD Program schools. Families

of accepted students will be contacted by the ASD Program school to arrange a school visit and to enroll at the school.

Last Updated: Septernber 7, 2016
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INFORMATION FOR STUDENTS ACCEPTED TO ASD PROGRAMS
Families of newly accepted students will receive a Prior Written Notice (PWN) and School Location Letter (SLL) following the
IEP meeting. The SLL will specify the assigned ASD Program school your child will attend. Upon receipt of the SLL, families
of accepted students should bring the documentation needed to enroll their child at the ASD Program school as soon as
possible’. It is important to register at the ASD Program school as quickly as possible so transportation, if included on the
IEP, is not delayed.

+ Transportation: Special education transportation is provided to/from the ASD Program school if your child’s IEP
Team determines that your child is eligible to receive special education transportation as an IEP service.? The need
for special transportation accommodations such as limited travel time or a temperature controlled vehicle, must be
supported by medical documentation, approved by the Office of School Health (OSH), and reviewed annually. You
must complete and sign the Authorization for Release of Health Information {HIPAA)? to be submitted together with
the medical accommodation form®© filled out by your child’s doctor, These forms must be signed and completed by
you and your child's doctor and submitted annually to your child’s IEP Team. Your child's IEP Team will submit
signed and completed forms to OSH for review.

s ASD Summer Program: The ASD Nest Program and the ASD Horizon Program follow the ten-month Districts 1-32
school calendar from September through June.*! The NYCDOE provides an optional summer program for ASD
Program students in kindergarten through fifth grade, to promote continued social development. This optional
summer program runs for a half day, four days per week for four weeks. Summer program schedules are set by the
site that houses the ASD Summer Program, which may be different from the school that the student attends for the 10
month school year.

" A Central ASD Programs Teamn member will work closely with your child’s IEP Team and will also have ongoing contact with
you regarding your child's application. For current preschool students who are applying for kindergarten ASD Programs,
you should work with your child’s Turning 5 Team or your child’s preschool [EP Team.

Visit the Specialized Programs page on the DOE website to download and print the ASD Programs application.

7 Enrallment documentation: http://schools.nyc.aoy/ChoicesEarollment/NewStudents

8 DOE website for Specialized Transportation Information:
http://schools.nyc.gov/Academics/SpecialEducation/programs/additionalservices/transportation.htm

7 HIPAA form: http://schools.nyc.gov/NR/rdonlyres/2A444727-0597-4C92-84AE-DOCEF15E796B/0/hipaa_fillablecopy.pdf

1 Request for Medical Accommodations to be Completed by Treating Physician:
http://schools.nyc.gov/NR/rdonlyres /98856 ASE-517R-4198-8640- 2B5BECFA 10D4/0/Medical AccommodationsRequest.pdf

" ¥our child's school or district-based [EP Team is responsible for determining whether extended school year (ESY), also known as 12-
maonth school year, services are needed. I your child is eligible for ESY, an appropriate summer program placement will be made. Visit

" the NYCDOE website on ESY: hitp://schools.nyc gov/Academics/SpecialEducation/programs/additionalservices/extended
Last Updated: September 7, 2016
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... Preschool Special Education

Overview:

Preschool special education services are available for children age 3 to 5 who have disabilities or developmental delays that
impact their ability to learn. These services are provided to eligible children free of charge by the NYC Department of
Education (DOE). The Committee on Preschool Special Education (CPSE) is responsible for coordinating special education
evaluations for preschool children. Regional CPSE offices serve families in their home school districts, regardiess of where
their children attend school. For CPSE contact infarmation, please visit the NYC DOE wehpage
http://schools.nye.gov/Academics/SpecialEducation/Help/Contacts/CSECPSE,

The CPSE Process:

Implementation

of IEP Annual Review

Referral Evaluation CPSE Meeting

Referral:
Prior to making a referral to the CPSE, families and teachers should work together to implement a variety of developmental
and academic interventions to support the child, A referral must;

* Be made in writing to the CPSE that serves the family’s home district; and

* Come from a parent, principal of a DOE school, or CPSE administrator, Upon receipt of the referral, the
CPSE will mail the parent:
A referral should: * Notice of Referral;
» Request a preschool special education evaluation; e New York State Education
s Describe any specific areas of concern and any services the child received in Department Procedural
the past; {NYSED) Safeguards Notice;
Provide full contact information to reach the family; and o Consent for Initial
State the family's preferred language, if it is not English. Preschool Evaluation; and
o Listing of NYSED approved
Another way to start the referral process is for someone else to submit a request. A evaluation sites.

request for referral may lead to a referral. A request for referral must:

» Be made in writing to the CPSE that serves the family’s home district;

e Come from a professional staff member of the school the child attends or is eligible to attend, physician, judicial
officer, or professional staff member of a public agency with responsibility for welfare, health or education of
children;

+ State the reasons for the referral and include test results, records, or reports upon which the referral is based;

e Describe interventions used to remediate the child’'s performance prior to the referral; and

» Describe the extent of parental contact or involvement prior to the referral.

Upon receipt of the request for referral, the CPSE will, within 10 schoo! days, agree to refer the child for evaluation, or provide
the parent with a copy of the request for referral, inform the parent of his/her right to refer the child for an initial evaluation,
and offer the parent an opportunity to meet.

The parent(s) will select an evaluation site. The CPSE administrator will assist the parent as necessary. The child will then
undergo an evaluation that consists of: a psychological evaluation; a social history; a physical evaluation; an observation of the
child; and other appropriate assessments as necessary to ascertain the physical, mental, behavioral and emotional factors
which contribute to the child’s suspected disability.

The evaluation site will:
» Explain the evaluation process and due process rights to the parent;
s Actively seek the parent’s concerns, observations and relevant information;
»  Obtain written consent for evaluation;







s Notify the CPSE that consent has been obtained;

e Conduct the necessary evaluations {formal and informal);

o Complete the evaluation summary report in the parent’s preferred language; and

* Provide copies of the evaluation reports, including the evaluation summary report, to the parent and CPSE prior to
the CPSE meeting.

CPSE Meeting:

Upon receiving and reviewing the evaluation and summary reports, as well as documentation shared by the family, the CPSE
will schedule a CPSE Meeting to assess whether the child is eligible for special education services. This meeting must take
place with 60 calendar days of the date that the parent’s consent was received, unless extended by mutual agreement, The
parent(s) will be invited to attend the meeting. Other attendees include at least one of the child’s special education teachers
or providers {(or a special education teacher or provider if the child does not yet have any special education
teachers/providers), and may also include a representative of the evaluation site, additional teachers, and other individuals at
the parent’s discretion. Preschool general education teachers are encouraged to attend because at least one of the child’s
preschool general education teachers is required if the child attends a general education program,

The CPSE will determine that the child is eligible for services if the child’s disahility impacts his or her participation in age
appropriate activities and there is a significant delay in cognitive, language and communication, adaptive, socio-emotional, or
motor functional areas or the child meets the other criteria set forth in the regulations. If it is determined that the child is a
Preschool Student with a Disability, an Individualized Education Program (IEP) will be developed. An IEP documents a
student’s current skills and abilities, establishes educational goals, and determines what special education supports and
services will be provided to support the child’s educational progress.

IEP Implementation:
The IEP will include, among other individualized elements about the child, the following:
» Present levels of performance;
» Measurable annual goals;
» Recommended special education programs and services;
s Least restrictive envirenment, which considers the special education services needed by the child, exposure to
children without IEPs, and proximity to the family’s home ; and
s Accommodations and modifications.

Best Practices for IEP Implementation

» Ensure the IEP is maintained in a secure, locked location,

s Develop daily lesson plans and strategies to address student IEP goals.

o Collect ongoing assessment data to measure student progress toward IEP goals and inform planning and
implementation strategies as needed,

¢ Hold ongoing meetings with providers {e.g., speech therapists, occupational therapists, physical therapists,
SEIT teachers) to discuss and plan for support of students’ progress and ongoing needs.

s Have regularly scheduled time for classraom teacher(s) and paraprofessionals to discuss plans for the day
and for individual students.

Annual Review:
The iEP must be reviewed at least once a year. The CPSE will schedule an Annual Review Meeting to assess the child’s progress
and decide whether the child’s programs or services should be modified to reflect the child’s least restrictive environment.

in addition, the CPSE will arrange for a reevaluation when requested by the parent(s), teacher, or service provider and when
appropriate, as long as it does not occur more frequently than once a year, unless the parent and CPSE agree otherwise.







Preschool Special Education Programs and Services:

" acopy of the IEP.

'  Before services are provided, the CPSE must obtain parental consent, and provide the parent(s) with prior written notice and

There is an array of services available to support preschool students with disabilities, These services fall aleng a continuum
from tess restrictive to more restrictive. Less restrictive programs allow children to receive services alongside students without
disabilities. More restrictive programs are available to children who require more specialized supports and services.

Programs and Services

Description

Related Services

Physical therapy, occupatlonai therapy, speech/language therapy, counselmg,
orientation and mobility services, hearing, vision, and health services

{SEIT)

Special Education Itinerant Teacher _5:7

_Certn‘;ed special educator to work closelv Wlth a student on academlc, emotlonal
| ‘and social skills; can be delivered in small ; Eroups Or one-on-ohe - 5 N

Special Class in an Integrated Settlng
{Half and Full Day)

Recommendation for a classroom in which students with and W|thout dusabnlmes
are educated together with two teachers {a general education teacher and a special
education teacher)

'Speaal Class (Half and Fu!l Day)

'Recommendatzon for.a classroom that only serves students with disabilities whose - .

needs cannot be met within the general education setting or integrated classroom

Resadent;ai Placement

Provided for a minimum of five hours per day, five days per week by a state-
approved program at a site where children receive care 24 hours per day

Additional supports and services include a one-on-one paraprofessional, assistive technology, bilingual services, and

behavioral supports,
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Preschool Special Education Services: An Overview for Families

GETTING STARTED .
The Committee on Preschool Special Education (CPSE) is responsible for providing special education services
for children ages 3 to 5 with disabilities or delays in development.

Children can begin receiving preschool special education services during the year in which they turn 3 years
old. The exact date depends on the child’s birth date.

Born January 1 —lune 30 i ' ' "~ | Born July 1 - December 31
Services can start on lanuary 2 of year he or she turns 3. Services can start on July 1 of year he or she turns 3,

REFERRAL

If your child is showing delays or has a disability, you can contact your Committee on Preschool Education
(CPSE) to request an evaluation to determine if your child needs special education services. This is called a
referral.

What are the steps to refer a child to the CPSE?

STEP 1: LOCATE THE DISTRICT WHERE THE CHILD LIVES
o Call3llor
e Go to the NYC Department of Education’s website at htip://schools.nyc.gov/schoolsearch/, enter your
child’s address under “location” and click “search.” Click on the first “zoned” school in the search
resuits. Your child’s home district is the district of that zoned school.

STEP 2: FIND THE CPSE OFFICE FOR THE DISTRICT WHERE THE CHILD LIVES
e Call3110r
* Go to the NYC Department of Education’s website at
http://schools.nyc.gov/Academics/Specialbducation/Help/Contacts/CSECPSE

STEP 3: SEND A WRITTEN REFERRAL TO THE CPSE IN PERSON, BY FAX or BY MAIL
In the referral, you should:
s State that you are requesting a preschool special education evaluation.
o Describe your concerns about your child’s development and any services your child has received in the
past.
e Provide your full contact information, including an address and telephone number where the CPSE can
reach you.
e State your preferred language, if it is not English.

The referral must be in writing.




EVALUATION

After you submit a referral, the CPSE will send you a referral packet, which includes a list of approved
evaluation sites. Once you receive the packet, you should choose an evaluation site and set up an
appointment. If a child speaks a language other than English, make sure you choose a site that offers bilingual
evaluations. You will be asked at the first appointment to provide your informed, written consent for your
child to be evaluated. If you choose not to consent in writing to the evaluation, your child will not be
evaluated.

CPSE MEETING

After the evaluations are completed, a CPSE meeting will be held. At this meeting, the team will review
evaluations and determine if your child is eligible for preschool special education services. If found eligible, the
team will work with you to create an Individualized Education Program (IEP}. An IEP outlines your child’s
current skills and abilities, goals, and supports and services that will be provided.

After the meeting, your CPSE will arrange for the services and/or program to be provided, free of cost to you.
Services will not begin unless you have consented in writing to the initiation of services.

SERVICES
Preschool special education services may include:
* related services, such as speech, occupational, or physical therapy or counseling;
* Special Education Itinerant Teacher (SEIT) who provides specially designed instruction;
¢ full- or haif-day integrated program, where children with and without disabilities are educated in the
same class with a general education and special education teacher; or
* full- or half-day special class, where all the students are preschool students with disabilities.

Children recommended to receive SEIT and/or related services may receive these services at the preschool
program or child care center they attend.

CONTACTS
If at any time you need support throughout the CPSE process, you should contact:
¢ NYC Department of Education {DOE)
» CPSE office in the district where the child lives
» Email specialeducation@schools.nyc.gov
> Special Education Hotline (718-935-2007)

* Early Childhood Direction Center (ECDC) in the borough where your child fives:
Bronx (347-271-8159)

Brooklyn (718-437-3794)

Manhattan (212-746-6175)

Queens (718-215-1299)

Staten Island (718-226-6670)

VVVvVY
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May 16, 2016
Dear Parent or Guardian,

I am pleased to provide you with information about how the Department of Education {(DOE) will
arrange related services stated on your preschool child’s Individualized Education Program (I1EP} for the
2016-2017 school year.

Related services include speech therapy, occupational therapy, physical therapy, counseling, and vision
and hearing education services. These services are important in helping your child make educational
progress. The DOE will arrange for a provider to be assigned for each related service stated on your
child’s IEP; we are strongly committed to supporting you throughout this process.

Please take a few minutes to review the attached materials, which provide detailed information about
the DOE’s process for arranging preschool related services and answers questions that parents often
ask. This information, along with links to other useful sites, is also available online. Here are a few of
the key points in the process for providing preschool related services:

s ltis NOT your responsibility to find a related service provider. The DOE will arrange for any related
services stated on your child’s IEP to be provided at the DOE’s expense.

o if your child attends a special education center-based program, that program will provide your
child’s related services.

o if your child does not attend a special education center-based program, the DOE will assign a
qualified provider to serve your child by the date on which services are scheduled to begin,

o A Committee on Preschool Special Education (CPSE) representative {who may or may not be
the CPSE administrator who attended your child’s IEP meeting) will be assigned to your child’s
case and will contact you directly, or authorize a related services agency to contact you, to
make the necessary arrangements for your child’s related services to begin.

o Once these arrangements have been made, the representative will confirm the assignment
with both you and the provider, and will follow up to make sure that services begin as planned.

e If your child will be enrolled in a Pre-K For All (Universal Pre-Kindergarten/UPK) program in the Fall,
we will typically seek to provide ten-month school year services at that pre-school site, unless
otherwise specified by the IEP. Your child will likely be assigned a new provider at that time. in the
meantime, if your child’s |EP requires 12 month services, we will seek to retain the therapist who

worked with your child during the 2015 -2016 school year to continue to do so this summer at a

location consistent with the IEP. For additional information on the Pre-K For All {UPK) program,

inctuding how to find a program near you, go to our website here,

We are deeply committed to providing the services your child needs to meet his/her educational goals.
After reviewing the enclosed materials, please do not hesitate to contact us if you have questions or
concerns.

A SHARED
BATH IO
_BUCCESS
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Overview of the Process: Arranging Related Services for Preschool Children

The Department of Education (DOE} is responsible for providing any related services stated on a child’s
Individualized Education Program {IEP}. The cost of these services is covered entirely by the DOE.

if your child attends a special education center-based program {a special class or a special class in an integrated
setting), the center-based program will provide your child’s related services.

If your child does not attend a special education center-based program, a representative of your local Committee
on Preschool Special Education (CPSE) will assign a provider for each related service stated on your child’s IEP.
This representative might not be the same CPSE administrator who was at your child’s |IEP meeting, but will be
your point of contact regarding provision of your child’s services. To find out which CPSE is responsible for your
child’s services, click here, and locate the listing for the district in which your child lives. If you do not know your
child’s home district, call 311, or type your child’s home address into the “school search” box on our homepage,
enter your child’s home address at the top and click “Search.” The website will give you the zoned school for your
address. Look below the name of the school to see which school district the school is located in. That is your home
district. Note that the CPSE that covers your home district is responsible for your child’s services even if your
child’s preschool is located in a different district. However, it is extremely important that you keep us informed
regarding where your child will attend preschool so that services can be provided in the correct location.

The CPSE representative will first work to find a DOE employee to provide refated services for your child for the
upcoming school year. If no DOE employee is available, the CPSE representative will look for a qualified service
provider through an agency that has a contract with the DOE. If no contract agency is available, the CPSE
representative will find a qualified independent provider (either an individual or an agency). it is NOT yvour
responsibility to find a provider for vour child,

The contract agency or independent provider assigned by the CPSE representative will contact you to make
necessary arrangements. If you have questions or concerns during the process, please communicate directly with
your CPSE representative. Once arrangements have been made, the representative will send a confirmation to
you and the agency that identifies the provider, the location of services and the start date for services. {In the
case of an independent provider only, the DOE will issue an Independent Agreement to the provider.) Do not
contact an agency or provider on your own, as this may cause confusion.

Just after the scheduled start date for your child’s services, the CPSE representative will confirm with the provider
that services have begun. If services do not begin on the scheduled start date, please call your CPSE
representative immediately. The DOE will then take action to make sure that services begin.

If you have questions regarding any part of this process, please read the attached list of Frequently Asked
Questions. You may also find it helpful to read the DOE’s Guiding Philosophy for provision of related services, and
other information on our website concerning preschool special education. To find the Guiding Philosophy, click
here or go to our homepage at http://schools.nyc.gov and type Guiding Philosophy: Related Services in the
search. To visit our preschool special education web page, click here.
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If these resources do not fully address your questions, please contact your CPSE. If you still have questions or
concerns after contacting your CPSE, please send an email to relatedservices@schools.nyc.gov, This email
address is checked every business day by the DOE’s Special Education Office, and we will work to provide you with
a prompt and thorough response.

Frequently Asked Questions: Related Services for Preschool Children

L
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How do | know the name and contact information for my CPSE representative?

To find your CPSE representative, call the CPSE for the district in which your child lives. To find the CPSE that
serves your child, click here click here or go to our homepage at http://schools.nyc.gov, type CPSE in the
search box at the top of the page, click the Committees on Preschool Special Education link, and locate the
listing for the district in which your child lives. if you do not know your child’s home district, call 311, or type
your child’s home address into the “school search” box on our homepage, enter your child’s home address at
the top and click “Search.” The website will give you the zoned school for your address. Look below the name
of the school to see which school district the school is located in. That is your home district.

What is the DOE’s philosophy in providing related services for my child?

Related services are provided to support and advance the educational progress of a student with a disability.
The main purpose of related services is to help maximize each student’s ability to achieve his or her
educational goals. To read more about the DOE’s Guiding Philosophy for provision of related services, click
here, or go to our hemepage at http://schools.nyc.gov and type Guiding Phifosophy: Related Services in the
search box at the top of the page.

Can | choose a provider for my child?

No. The DOE, through your CPSE representative, will assign a provider for your child. Contacting an agency or
provider on your own may resuit in unnecessary confusion. The CPSE representative will direct a provider to
contact you to make specific plans for serving your child. If you have questions or concerns at any point,
please contact your CPSE representative,

How can | help make sure that services are put in place quickly?

The most important thing you can do is ensure the CPSE has your current contact information, and to
communicate with your CPSE representative and respond quickly and fully to requests from the CPSE
representative and from providers the DOE asks to contact you. Please tell your CPSE right away if your
address or contact information changes, so that we know how to reach you.

I am very happy with the therapist who served my child this year; can | keep the same provider next year?
In some cases it may turn out that the same provider continues working with your child from one preschool
year to the next. However, it is not possible to guarantee that this will happen, in much the same way that
school-aged students cannot be assured of having the same classroom teacher from year to year. Where
feasible, we will seek to retain a provider previously assigned to work with your child by the DOE under the
following circumstances:
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a} Forsummer services, where your child is entering Kindergarten in the Fall;

b) Forsummer services, where your child will be attending a special education center-based program or
a Pre-K For All (UPK) program in the Fall;

¢} For 12-month students who began working with a provider assigned by the DOE on or after February
1, 2016.

6. Where will services be delivered?
if services will be provided in your child’s classroom, that will be stated on your child’s IEP. Otherwise, the
CPSE representative will work to identify a provider who can serve your child in an appropriate focation
specified by the DOE. To facilitate this process, the representative will share the latest information on file
regarding your child’s preschootl or child care location with the contract agency or independent provider. In
many cases, this may be in a separate room at your child’s preschool or child care program, or in your home
(e.g., if your child is not in preschool}. Under certain circumstances, services may be provided at a related
service agency. While some travel may be required, the CPSE representative will ensure that the provider
serves your child at a time and place that are reasonable and appropriate. {See below for information about
transportation to agency locations.) If your child can no longer receive services at the arranged time and
place, you should contact your CPSE representative immediately.

7. How does the DOE make sure that my child’s providers are qualified?
Before any provider can start work with your child, the DOE makes sure that the provider has the appropriate,
current New York State license for the service to be provided. We also require that the provider be
fingerprinted and background-checked. If we learn of any incident that might affect a provider's ability to
continue serving your child safely, we will immediately assign a new provider,

8. Why does the DOE use contract agencies? How were they selected? Why are some called “primary”
agencies?
The DOE uses contract agencies to make sure that qualified providers are available to serve students
throughout the five boroughs. The contracts help the DOE find providers quickly and efficiently without
placing a burden on parents. The DOE selected contract agencies through a competitive bidding process, The
agencies were reviewed and selectad for their ability to provide high quality services, and we carefully
monitor their performance to ensure that students continue to be appropriately served at all times.
“Primary” agencies have many providers and can serve an entire borough. in seeking a provider for your
child, the CPSE representative will contact primary agencies first.

9. How will the provider assigned by the CPSE to serve my child know where and when to begin working with
my child?
The CPSE will notify the provider in writing of the location and start date for services. In the case of a contract
agency, the notification will typically be issued via e-mail to the provider. In the case of a qualified
independent provider, the CPSE representative will execute an Independent Agreement (1A} directly with the
provider. The CPSE representative will also provide you with the name of the provider, the location and the
authorized start date.
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10. Can services begin prior to the date stated in writing by the CPSE?
No.

11. Do | need to pay for services?

No. Contract agencies and independent providers MAY NOT hill you or accept payment from you for related
services arranged by the DOE.

12. What happens if my child’s services do not start on the date stated by the CPSE?
You should contact your CPSE representative right away. The CPSE will contact the provider assigned to serve
your child, If the provider cannot begin services, your CPSE representative will look for a different provider. If
you are not able to reach your CPSE representative, please email relatedservices@schools.nyc.gov or contact
the chair of the district Commiitee on Special Education (CSE) office. (Please note that a provider may not
refuse to “release” an assignment; the decision to look for a different provider wilt be made by the DOE.)

13. What happens if the provider serving my child is unable to continue providing services?
The provider is responsible for immediately informing the DOE. The DOE will then follow the same process
described above to identify another provider. If your provider tells you that services will stop before the end
date, you should contact the CPSE representative right away.

14. Is transportation available to get my child to related services?
If your child’s related services are provided at your child’s preschool {other than a special education center-
based program), child care program, or home, the DOE will not provide transportation. If your child’s related
services are provided at a related service agency because the CPSE was unable to arrange for the services to
be provided at home, preschootf or child care, and if transporiation to the site is required, the CPSE will
provide or fund transportation to the agency, including tolis where applicable. Typically, this will be through
issuance of a MetroCard, where public transportation to the site is appropriate and available. For further
information on transportation reimbursement procedures, click here or go to our homepage at
http://schools.nyc.gov, and type Related Services information in the search box at the top of the page.
Transportation reimbursement information and a link to the reguired form are at the bottom of the Related
Services information page.
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Preschool Special Education Key Terms and Acronyms

Accommaodations: Tools and procedures that provide equal access to instruction and assessment for students with disabilities.

Designed to "level the playing field" for students with disabilities, accommedations are generally grouped into the following
categories:

Presentation {e.g., repeating directions);

Response (e.g., pointing instead of speaking etc.);
Timing/Scheduling (e.g., extended time, frequent breaks, etc.);
Setting (e.g., special lighting, preferential seating, etc.).

Annual Goals: Goals written on the IEP that describe what the child is expected to achieve in the disability related area(s) over a
cne-year period.

Annual Review: A review of a student's special education services and progress that is completed at least once each school year at
an IEP Team meeting. Changes in speclal education programs or services may or may not be recommended at this time. For
preschool students, this process is managed by the Commiitee on Preschool Special Education (CPSE).

Assistive Technology Devices and Services: An Assistive Technology Device is any piece of equipment, product or system that is
used to increase, maintain or improve the functional capabllities of a child with a disability (e.g., 8 communication device, FM unit,
computer access}. An Assistive Technology Service is any service that directly helps a child with a disability select, acquire, or use an
assistive technology device. Any assistive technology or services your child requires must be listed in his or her IEP,

Behavior Intervention Plan (BIP): A pian that is based on a Functional Behavioral Assessment (FBA) to address problem behavior
that, at a minimum, includes a description of the problem behavior, global and specific hypotheses as to why the problem behavior
occurs and intervention strategies that include positive behavioral supports, strategies and supports, program modifications, and
supplementary aids and services that may be required to address the problem behavior.

Committee on Preschool Special Education {CPSE): The CPSE is responsible for coordinating the special education process for
preschool children ages 3 to 5, CPSEs serve families in the district where a family resides, regardless of where children receive
preschool services. There are 10 CPSEs in different areas of the city. Each CPSE is part of a larger Committee on Special Education
{CSE) office. A Chairperson oversees the office, including the CPSE in it. CPSE contact information can be found at
http://schools.nve.gov/Academics/Specialbducation/ContactsResources/ese htm

Consent: Consent must be "informed," which requires more than obtaining a parental signature, The following steps are taken for
informed consent to be obtained by the IEP Team:

s  Parent must be fully informed, in the preferred language or other mode of communication, of all information relevant to
the activity for which consent is sought. Also, a parent must be notified of the child’s records that will be released and to
whom they will be released. This includes providing information about what testing will be completed, if any, and where
the testing will take place;

s Parent must understand and agree in writing to the activity for which consent is sought; and

s  Parent must be made aware that the consent is voluntary and may be revoked at any time. However, if consent is revoked,

the revocation is not retroactive, meaning that it does not negate an action that occurred after consent was given and
before the consent was revoked.

Declassification: An IEP Team determination that a student no longer needs special education services.

Due Process: The provision in law that guarantees and protects the rights of parents, students, and the Department of £ducation
during the referral, evaluation, and placement process.

Early Intervention (Ei): The Early Intervention (El} Program, under the NYC Department of Health, supports families with chiidren
ages birth to three who have disablilities or developmental delays.
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Eligibility: A preschool child will be found eligible for special education services if there is a significant delay in cognitive, language
and communication, adaptive, socio-emotional, or motor functional areas or the child meets the other criteria set forth in the
regulations, If found eligible, a preschool child Is dlassified as a “Preschool Student with a Disability” on his/her IEP.

Free Appropriate Public Education (FAPE): Special education programs and related services that are provided at public expense,
under public supervision and direction, and without charge to the parent.

Functional Behavioral Assessment (FBA): A functional behavioral assessment {(FBA) is an assessment that seeks to determine why a
student engages in behaviors that impede learning and how the student’s behavior relates to the environment.

Health Services: A type of related services provided to students who are identified as having medical and/or health needs that
require the assistance of a nurse or health paraprofessional during the school day. Examples of this service may be feeding,
ambulation, suctioning, or catheterization.

Hearing Education Services: Services designed to provide Instruction in speech, reading, auditory training, and language
development to enhance the growth of receptive/expressive communication skills.

Individualized Education Program (IEP): The IEP documents a child’s eligibility for special education services and formalizes the
school system's plan to provide special education programs and services that are appropriate for the child’s unique needs. It
contains specific information about a child and the education program designed to meet these needs, including:
*  Achild's current performance in school and goals that can be reasonably accomplished in a school year;
*  Special education and related services, including counseling; speech, occupational or physical therapy; paraprofessional
support; assistive technology; behavior intervention and modifications;
Participation with non-disabled children and/or mainstreaming opportunities;
*  Date services will begin, how often they will be provided, where they will be provided and for how long;
Means of measuring a child's progress.

Individuals with Disabilities Education Improvement Act (IDEIA): A Federal law that gives students with disabilities the right to
receive a Free Appropriate Public Education (FAPE) In the least restrictive environment from age 3 to the year the student turns 21
years or graduates with a high school diploma.

Least Restrictive Environment (LRE): LRE means that students with disabilities should be educated with their non-disabled peers to
the greatest extent appropriate. This means that placement of students with disabilities in special classes, separate schools, or other
removal from the regular educational environment accurs only when the nature or severity of the disability is such that even with
the use of supplementary aids and services, education cannot be satisfactorily achleved. The least restrictive environment is
therefore different for each child,

Management Needs: This means the amount of adult supervision and any necessary environmental modifications required to meet
a student's needs. This must be indicated in the IEP.

Modifications: This describes a change in the curriculum. While accommodations are changes in formats or procedures that enable
students to participate readiy rather than be limited by disabilities, modifications are more extensive changes of both difficuity level
and/or content quantity,

Occupational Therapy: This will help a child maintain, improve, or restore adaptive and functional skills, including fine motor skills
and oral motor skills in all educational activities.

Orientation and Mobility Services: These services are designed to improve a child's understanding of spatial and environmental
concepts and use of information he or she receives through the senses {e.g., sound, temperature, vibrations) for establishing,
maintaining and regaining orientation and line of travel. They are provided to students with visual impairments.



.. Physical Therapy: This uses activities to maintain, improve or restore a child's functioning, including gross moter development,
: ambulation, balance and coordination in various settings, including but not limited to the classroom, gym, bathroom, playground,
* staircase and transitions between classes.

Recommendation: This is the determination of the provision of special education program and services made at an IEP Team
meeting.

Reevaluation: This refers to an updated evaluation(s) for a student with a disability. A request for this can be made by the student's
teacher, parent, or school district. A reevaluation may not be conducted more than once a year unless the school and the parent
agree otherwise.

Referral: Areferral begins the evaluation and placement process to determine whether the student has a disability and requires
special education services.

Related Services: Services that may be given to students with disabilities to help support and assist their participation in their school
program. These services must be recommended on the [EP and are provided either individually or in groups of no more than five.
Related services may include: counseling, school health services, hearing education services, occupational therapy, physical therapy,
speech/ language therapy, vision education services, orientation and maobility services and "other support" services.

Requested Review: An IEP Team meeting to review the child's IEP to determine if it continues to meet his or her needs. This review
may be requested at any time by a parent, a teacher or other school staff member.

Speech/Language Therapy: These services help in the way a child understands sounds and language (called auditory processing),
with articulation or piionological skills, comprehension, use of syntax, pragmatics, voice production, and fluency.

» Twelve-Month School Year Services (also known as extended school year services): Twelve-Month School Year Services are
provided during July and August to students with severe disabilities who require the continuity of education in order to prevent
substantial regression in their developmental levels. This must be recommended by the |EP Tearn and indicated on the IEP, and for a
preschool student, the CPSE must include a statement of the reasons for such recommendation. Parents must consent to extended
school year services.

Vision Education Services: These services are designed to provide instruction for a child who is visually impaired. They utilize Braille,
Nemeth Code, large print, optical and non-optical low-vision devices, and other skills necessary to attain academic, social, vocational
and life adjustment skills, literacy and acquisition of information using tactile, visual and auditory strategies.
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May 16, 2016
Dear Parent or Guardian,

| am pleased to provide you with information about how the Department of Education {DOE) will
arrange related services stated on your preschool child’s individualized Education Program (IEP) for the
2016-2017 school year.

Related services include speech therapy, occupational therapy, physical therapy, counseling, and vision
and hearing education services. These services are important in helping your child make educational
progress. The DOE will arrange for a provider to be assigned for each related service stated on your
child’s IEP; we are strongly committed to supporting you throughout this process.

Please take a few minutes to review the attached materials, which provide detailed information about
the DOE’s process for arranging preschool related services and answers questions that parents often
ask. This information, along with links to other useful sites, is also available online, Here are a few of
the key points in the process for providing preschool related services:

e [|tis NOT your responsibility to find a related service provider. The DOE will arrange for any related
services stated on your child’s IEP to be provided at the DOE’s expense,

¢ If your child attends a special education center-based program, that program wiil provide your
child’s related services.

s If your child does not attend a special education center-based program, the DOE will assign a
qualified provider to serve your child by the date on which services are scheduled to begin.

o A Committee on Preschool Special Education {CPSE) representative (who may or may not be
the CPSE administrator who attended your child’s IEP meeting) will be assigned to your child’s
case and will contact you directly, or authorize a related services agency to contact you, to
make the necessary arrangements for your child’s related services to begin.

o  Once these arrangements have been made, the representative will confirm the assignment
with both you and the provider, and will follow up to make sure that services begin as planned.

e [f your child will be enrolled in a Pre-K For All {Universal Pre-Kindergarten/UPK) program in the Fall,
we will typically seek {o provide ten-month school year services at that pre-school site, unless
otherwise specified by the IEP. Your child will likely be assigned a new provider at that time. In the
meantime, if your child’s IEP requires 12 month services, we will seek to retain the therapist who

worked with your child during the 2015 -2016 school year to continue to do so this summer at a

location consistent with the IEP. For additional information on the Pre-K For All (UPK) program,

including how to find a program near you, go to our website here,

We are deeply committed to providing the services your child needs to meet his/her educational goals.
After reviewing the enclosed materials, please do not hesitate to contact us if you have guestions or
concerns,

SUCCESS
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Overview of the Process: Arranging Related Services for Preschool Children

The Department of Education (DOE) is responsible for providing any related services stated on a child’s
Individualized Education Program (IEP). The cost of these services is covered entirely by the DOE.

If your child attends a special education center-based program (a special class or a special class in an integrated
setting), the center-based program will provide your child’s related services.

If your child does not attend a special education center-based program, a representative of your local Committee
on Preschool Special Education {CPSE} will assign a provider for each related service stated on your child’s IEP.
This representative might not be the same CPSE administrator who was at your child’s IEP meeting, but will be
your point of contact regarding provision of your child’s services. To find out which CPSE is responsible for your
child’s services, click here, and locate the listing for the district in which your child lives. If you do not know your
child’s home district, call 311, or type your child’s home address into the “school search” box on our homepage,
enter your child’s home address at the top and click “Search.” The website will give you the zoned school for your
address. Look below the name of the school to see which school district the school is located in. That is your home
district. Note that the CPSE that covers your home district is responsible for your child’s services even if your
child’s preschool is located in a different district. However, it is extremely important that you keep us Informed
regarding where your child will attend preschool so that services can be provided in the correct location.

The CPSE representative will first work to find a DOE employee to provide related services for your chiid for the
upcoming school year. If no DOE employee is availabie, the CPSE representative will look for a qualified service
provider through an agency that has a contract with the DOE. If no contract agency is available, the CPSE
representative will find a qualified independent provider (either an individual or an agency). It is NOT your
responsibility to find g provider for your child,

The contract agency or independent provider assigned by the CPSE representative will contact you to make
necessary arrangements. If you have questions or concerns during the process, please communicate directly with
your CPSE representative. Once arrangements have been made, the representative will send a confirmation to
you and the agency that identifies the provider, the location of services and the start date for services. (In the
case of an independent provider only, the DOE will issue an Independent Agreement to the provider.) Do not
contact an agency or provider on your own, as this may cause confusion.

Just after the scheduled start date for your child’s services, the CPSE representative will confirm with the provider
that services have begun. If services do not begin on the scheduled start date, please call your CPSE
representative immediately. The DOE will then take action to make sure that services begin.

if you have questions regarding any part of this process, please read the attached list of Frequently Asked
Questions. You may also find it helpful to read the DOE’s Guiding Philosophy for provision of related services, and
other information on our website concerning preschool special education. To find the Guiding Philosophy, click
here or go to our homepage at http://schools.nyc.gov and type Guiding Philosophy: Related Services in the
search. To visit our preschool special education web page, click here.
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if these resources do not fully address your questions, please contact your CPSE. If you still have questions or
concerns after contacting your CPSE, please send an email to relatedservices@schools.nyc.gov. This emait
address is checked every business day by the DOE’s Special Education Office, and we will work to provide you with
a prompt and thorough response.

Frequently Asked Questions: Related Services for Preschool Children

1. How do | know the name and contact information for my CPSE representative?
To find your CPSE representative, call the CPSE for the district in which your child lives. To find the CPSE that
serves your child, click here click here or go to our homepage at http://schools.nyc.gov, type CPSE in the
search box at the top of the page, click the Committees on Preschool Special Education link, and locate the
listing for the district in which your child lives. If you do not know your child’s home district, call 311, or type
your child’s home address into the “school search” box on our hemepage, enter your child’s home address at
the top and click “Search.” The website will give you the zoned school for your address. Look below the name
of the school to see which school district the school is Jocated in. That is your home district.

2. What is the DOE’s philosophy in providing related services for my child?
Related services are provided to support and advance the educational progress of a student with a disability.
The main purpose of related services is to help maximize each student’s ability to achieve his or her
educational goals. To read more about the DOE’s Guiding Philosophy for provision of related services, click
here, or go to our homepage at http://schools.nyc.gov and type Guiding Philosophy: Related Services in the
search box at the top of the page.

3. Can | choose a provider for my child?
No. The DOE, through your CPSE representative, will assign a provider for your child. Contacting an agency or
provider on your own may result in unnecessary confusion. The CPSE representative will direct a provider to
contact you to make specific plans for serving your child. If you have questions or concerns at any point,
please contact your CPSE representative.

4. How can | help make sure that services are put in place quickly?
The most important thing you can do is ensure the CPSE has your current contact information, and to
communicate with your CPSE representative and respond quickly and fully to requests from the CPSE
representative and from providers the DOE asks to contact you. Please tell your CPSE right away if your
address or contact information changes, so that we know how to reach you.

5. lam very happy with the therapist who served my child this year; can | keep the same provider next year?
in some cases it may turn out that the same provider continues working with your child from one preschool
year to the next. However, it is not possible to guarantee that this will happen, in much the same way that
school-aged students cannot be assured of having the same classroom teacher from year to year. Where
feasible, we will seek to retain a provider previously assigned to work with your child by the DOE under the
following circumstances:
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a} For summer services, where your child is entering Kindergarten in the Fall;
b} For summer services, where your child will be attending a special education center-based program or
a Pre-K For-All-{UPK} program in-the Fall;

¢) For 12-month students who began working with a provider assigned by the DOE on or after February
1, 2016.

Where will services be delivered?

If services will be provided in your child’s classroom, that will be stated on your child’s IEP. Otherwise, the
CPSE representative will work to identify a provider who can serve your child in an appropriate location
specified by the DOE. To facilitate this process, the representative will share the latest information on file
regarding your child’s preschool or child care location with the contract agency or independent provider. In
many cases, this may be in a separate room at your child’s preschool or child care program, or in your home
{e.g., if your child is not in preschool). Under certain circumstances, services may be provided at a related
service agency. While some travel may be required, the CPSE representative will ensure that the provider
serves your child at a time and place that are reasonable and appropriate. (See below for information about
transportation to agency locations.) If your child can no longer receive services at the arranged time and
place, you should contact your CPSE representative immediately.

How does the DOE make sure that my child’s providers are qualified?

Before any provider can start work with your child, the DOE makes sure that the provider has the appropriate,
current New York State license for the service to be provided. We also require that the provider be
fingerprinted and background-checked. If we learn of any incident that might affect a provider’s ability to
continue serving your child safely, we will immediately assign a new provider.

Why does the DOE use contract agencies? How were they selected? Why are some called “primary”
agencies?

The DOE uses contract agencies to make sure that qualified providers are available to serve students
throughout the five boroughs. The contracts help the DOE find providers quickly and efficiently without
placing a burden on parents. The DOE selected contract agencies through a competitive bidding process. The
agencies were reviewed and selected for their ability to provide high quality services, and we carefully
monitor their performance to ensure that students continue to be appropriately served at all times.
“Primary” agencies have many providers and can serve an entire borough. In seeking a provider for your
child, the CPSE representative will contact primary agencies first.

How will the provider assigned by the CPSE to serve my child know where and when to begin working with
my child?

The CPSE will notify the provider in writing of the location and start date for services. In the case of a contract
agency, the notification will typically be issued via e-mail to the provider, In the case of a qualified
independent provider, the CPSE representative will execute an independent Agreement (1A} directly with the
provider, The CPSE representative will also provide you with the name of the provider, the location and the
authorized start date.
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Carmen Farifia, Chancellor

10. Can services begin prior to the date stated in writing by the CPSE?
No.

11. Do | need to pay for services?

No. Contract agencies and independent providers MAY NOT bill you or accept payment from you for related
services arranged by the DOE.

12, What happens if my child’s services do not start on the date stated by the CPSE?
You should contact your CPSE representative right away. The CPSE will contact the provider assigned to serve
your chiid. If the provider cannot begin services, your CPSE representative will look for a different provider. If
you are not able to reach your CPSE representative, please email relatedservices@schools.nyc.gov or contact
the chair of the district Committee on Special Education (CSE} office. (Please note that a provider may not
refuse to “release” an assignment; the decision to look for a different provider will be made by the DOE.)

13. What happens if the provider serving my child is unable to continue providing services?
The provider is responsible for immediately informing the DOE. The DOE will then follow the same process
described above to identify another provider. If your provider tells you that services will stop before the end
date, you should contact the CPSE representative right away.

14, Is transportation available to get my child to related services?

If your child’s related services are provided at your child’s preschool (other than a special education center-
based program), child care program, or home, the DOE will not provide transportation. If your child’s related
services are provided at a related service agency because the CPSE was unable to arrange for the services to
be provided at home, preschool or child care, and if transportation to the site is required, the CPSE will
provide or fund transportation to the agency, including tolls where applicable. Typically, this will be through
issuance of a MetroCard, where public transportation to the site is appropriate and available. For further
information on transportation reimbursement procedures, click here or go to our homepage at
http://schools.nyc.gov, and type Related Services information in the search box at the top of the page.
Transportation reimbursement information and a link to the required form are at the hottom of the Related
Services Information page.
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Resources for Families of Students with Disabilities

The special educatlon process,
special education services,
transition services and more?

See the Special Education Office: hitp://schools.nve.gov/specialeducation
Read A Family Guide to Special Education
httpi//schools nve gov/Academics/SnecialEducation/telimemere/importantDocumernts

The transition to kindergarten?

Speak with your child's teacher, parent coordinator, or principal.

Read Kindergarten: An Qrientation Guide for Families of Students with Disabilities:
hitp://schogis.nve gov/KindergartenSpecialEducation.

If your school is not supporting your child the way you think they should, email
TurningS@schools, nyc.gov

Events for Families?

Speak to your school’s parent coordinator and see the Division of Family and
Community Engagement; http://schools.nye.pov/Offices/FACE

View the School Year Calendar: hiig://schools. nyc.gov/Calendar

Subscribe to a newsletter: http://schools.nyvc.gov/Subscribe/default. htm

Stay connected with us on social media,

Enroliment?

See the Office of Student Enrollment: hitp; //schoois nve.gov/ChoicesEnreliment
See the Directory of Enrollment Offices:

http://schools nve.gov/ChoicesEnroliment/NewStudents/enroilmentoffices,

Call 718-935-2009

District 752

See hitp://schools.nyc.gov/Academics/SpecialEducation/D75
Email D75info@schools.nyc.gov or call 212-802-1500

Specialized programs?

{ASD Nest, ASD Horizon,
Accessible Schools, Bilingual
Special Education)

See Specialized Programs:
http://schools.nye.gov/Academics/SpecialEducation/enrolling/specializedprograrms/
Email SpecializedPrograms@schools.nyc.gov

See the Office of Space Planning for a list of functionally accessible schools:
http:/fschogls.nve.gov/Offices/OSP/Accessibility

My child’s Individualized
Education Program (IEP}?

Speak with your child’s teacher or related service provider, such as the speech and
fanguage therapist or the occupational therapist.

Related services?

Speak with your child's teacher, related service provider, parent coordinator, or
principal.

See http://schools.nve gov/Academics/SpecialEducation/programs/relatedServices
H your school is not supporting your child the way you think they should, email
RelatedServices@schools. nyc.goy

Special education
transportation?

Speak with your child’s parent coordinator.

See the Office of Pupil Transportation to find your child’s route and information on
services and eligibility. httyp://schools.nve.gov/Offices/Transportation/defauit. him
Email PupiiTransportationTeam@schoals.nyc,gov or call 718-392-8855

School support for my child?

Speak with your child’s teacher, parent coordinator, or principal.

If your school is not supporting your child the way you think they should, contact your
district or borough family advocate.

http://schools.nye ov/AboutUs/schools/superintendents/DEAcontact

Still have questions?

Email Specialeducationreform@schools.nve.gov
Call our Special Education Hotline: 718-935-2007 or 311

Parent IEP team member?

Learn about upcoming training sessions:
hitp;//schools.nyc gov/Academics/SpecialEducation/when-is-the-
next/parentTeamMember

Special education parent leader?

Speak to your school’s parent coordinator to learn about leadership opportunities in
your child’s school and district.

Participate in a Parent-Teacher Assoclation, Schoe! Leadership Team, Community or
Community Education Council.

htin/{schoels.nye.gov/Offices/FACE /BecomingaParentLeader/default. him







Working Meeting December 7, 2016

Gloria Smith, President

e Good evening,

Ms. Harper please have everyone sign in.
Appointment of a time keeper, | will ask our AA to keep the time

After the business meeting we will call for a special meeting to meet with and interview
the candidate who applied for the council. We are still waiting to hear from FACE to get
back to us regarding the vetting of the other candidates. | asked Ramona to email FACE
but they did not respond.

¢ School Construction Authority Final Response

Last month | had Ramona provide you with the NYC school Construction Authority 2015-2016
Five Year Capital Plan Final Response. | hope you had the opportunity to review it after the
training with Shino of CEC2

t was able to identify 3 school buildings the response from SCA is for the principals to submit a
PO18 Work number (sorry | left the 5 year capital plan Response at home). | will called the
principals and ask them to follow up with the council once they hear from SCA.

Celia, myself and Ms. Harper will work on a letter to SCA asking questions regarding their
response of “Building Condition Assessment Survey Rating Does Not Support Project Creation”
for need items such as a vibrating boiler that can be feilt on the first floor of the school building
or a ceiling in a multi-purpose room that is falling down just to name a few.

¢ Universal Free Lunch

Last month Sara and her co-worker attended our business meeting to ask if we assist them with
gathering parent’s signatures. Celia and Ramona both attended JCC Special Education Parent Fair
in Manhattan and were able to gather over 260 signatures of support as well as shared the
council’s information, gather parent contact information.

The night before. Ramona stayed late at the office, made over 300 copies of the council’s material
and the next day brought them to the event. The meeting | was at ended at 8 pm and | couldn’t
make it and Ramona stayed with Celia to assist her. So | would like to thank you both for attending
and manning the table.






Sara of Lunch for Learning read our letter of support was pleased with what we are submitting
to the Mayor and | wanted to make sure | had the facts. | would like to know which format you
would like to submit and | will have Ramona send out first thing tomorrow.

Also we have a resolution that was format by Lunch for Learning Parent Caucus and given to all

the CEC’s. | would like to take the time to review and vote on the resolution at our December
Calendar Meeting.

s Council Poster
| spoke to Sash this week the D75 is finalizing the poster and we will have the poster soon.
» Event Dates

We will meet for our first Holiday celebration with friends and family on the 16t of December.
Ramona made the reservations and thank you to those who RSVP,

The next parent empowerment series training will be held on December 13* here at court
square. 10:30 am to 12:30 pm. Topic: Special education advocate. Ruth Diroma will present.

On Jan 28" at 11 am we will be at Hotel Pennsylvania, 402 7t Ave, Manhattan, the 18" floor

between 32™ and 33" street this is the summer fun event with includeNY. Please don’t forget
we will members to man the table.

» Calendar Meeting
Please review the Calendar Meeting flyer,
e Review and approve Meeting Minutes

¢ Continuing with the Council’s Education Series

We invited Mr. Joe Rogers, Jr., Director of Public Engagement / Senior Researcher, Campaign

for Educational Equity tonight’s topic is: The Campaign for Educational Equity's Know Your
Educational Rights.






D75Council

-Erom: Norma Cooper <noco522@gmail.com>
jent: Thursday, December 15, 2016 8:52 AM
To: D75Council
Subject: Re: The Citywide Education Council for District 75 December 21, 2016 Calendar Meeting

Open to the Public

On Wed, Dec 14, 2016 at 9:44 PM, D75Council <D75Council@schools.nye.gov> wrote:
Greetings,

Please see attached the December 21, 2016 Calendar Meeting (Open to the Public) Flyer, Please post and share
accordingly with your school community, friends and family.

Thank you,

Citywide Education Council For District 75

Council Members: Gloria Smith, President / Celia Green, Vice President / Margaret Harper, Secretary /
Sandra Rentas, Treasurer

Cynthia Alvarez, Public Advocate Appointee / John Camacho, Council Member / Gloria Corsino, Council
Member / Berangere Pierre-Louis, Council Member / Hasan Dibra, Council Member

" 45-18 Court Square * Suite 229 * Long Island City, New York 11101
[Phone Image|(718)752-7321
[Fax Image] (718) 752-7399
*D75council@schools.nye.gov<mailto:D7Scouncili@schools.nye.gov>

Friend Us on Facebook & Google Plus:

[https://encrypted-tbnl.gstatic.com/images?g=thn: ANd9GcQ90-
PZDgVBTaYKBh46Byh3lueQBnb7n9Y{vGJIdBSOM48xzRNW lhttps://www.facebook.com/pages/Citywide-
District-75-Council/286914568136220

[https://1h3.googleusercontent.com/-
JipXilcUNks/AAAAAAAAAATVAAAAAAAAACQ/AmcepSXdP6pE/s120-

c/photo.jpg] https://plus.google.com/+TheCitywideEducationCouncilforDistrict75/posts

The Citywide Education Council for District 75 represents across New York City the thousands of families of
special needs children who are on the autism spectrum, have ADHD, have significant cognitive delays, are
severely emotionally challenged, sensory impaired and/or multiply disabled.

LEGAL NOTICE: Unless expressly stated otherwise, this message is confidential. It is intended for the
addressee(s) only. Forwarding of this e-mail to anyone else is unauthorized without express written
permission. If you are not an addressee, any disclosure or copying of the contents of this e¢-mail or any action
taken (or not taken) in reliance on it is unauthorized. If you are not an addressee, please inform the sender

immediately.






